Policy for the Approval of a CPD Program
28 March 2012

Introduction
The Medical Radiation Practice Board of Australia (the Board’s) Continuing Professional Development
(CPD) Registration Standard allows practitioners to undertake CPD activities individually or as part of an
approved CPD program. This Policy will address matters relating to the approval of CPD Programs and;


Supplements the requirements set out in the Board’s registration standard and guidelines for
Continuing Professional Development (CPD).



Supplements the requirements set out in the National Law at ss. 128 and 109(1)(iii) in relation to
practitioners obligations to undertake CPD and to advise the Board when applying for renewal of
registration that the Board’s CPD requirements have been met.



Provides guidance to providers of Continuing Professional Development Programs seeking Board
approval for a CPD Program in Medical Radiation Practice.



Provides a process of review and approval of CPD Programs by the Board to ensure a providers
CPD Program complies with the Board’s requirements for an approved CPD Program.

Who needs to use this Policy?
This Policy was developed to provide guidance to providers of Continuing Professional Development
Programs seeking approval of a relevant CPD Program by the Board. A registered practitioner who
complies with the requirements of a Board approved CPD Program complies with the Board’s CPD
Registration Standard.

Summary
This Policy outlines the specific requirements that must be met by providers of Continuing Professional
Development Programs. It details the design criteria by which a CPD Program will be evaluated by the
Board. It outlines the process to be undertaken for a CPD Program to gain approval by the Board.

Policy
A Continuing Professional Development Program in Medical Radiation Practice is a co-ordinated series of
learning activities that cumulatively enhance or develop professional skills and knowledge and / or, patient
management and / or, clinical leadership and service management.
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Providers of Continuing Professional Development Programs seeking Board for approval of their CPD
Program by the Board are invited to apply to the Board, outlining how the CPD Program conforms to the
following design criteria:

1. The Program must provide a means for participants to maintain, improve and broaden their
knowledge, expertise and competence, and develop the personal and professional qualities
required for the conduct of good professional practice throughout their professional lives.
2. The Program must ensure participants complete a minimum of 60 hours of directed or self-directed
CPD activities over a three-year cycle, with a minimum of 10 hours in any one-year period. If a
Program uses a points system for recording CPD activities, a translation of the actual hours of CPD
each participant has undertaken per point accumulated must be provided. A points based CPD
Program must be able to offer a method for participants to record hours of CPD undertaken as well
as points accumulated.
3. The Program must provide participants with opportunities to undertake Substantive and General
CPD activities.
a. Substantiative CPD activities, meaning those activities that have significant intellectual or
practical content primarily directed to a practitioner’s practice or expansion of practice.
b. General CPD activity, meaning those activities that have a sufficient nexus to learning in
the healthcare environment.
c.

Substantive CPD activities must make up the greater proportion of the CPD Program.

4. The Program must provide CPD activities that are:
a. Relevant to a participant’s area of practice
b. Varied: the Program should provide, in addition to organised educational activities (e.g.
conferences, seminars, formal post-graduate education), other opportunities for interaction
with peers and other professionals.
c.

Inclusive of reflective practice whereby participants can analyse experiences in order to
learn from them, and record this learning.

5. The Program must nominate a CPD Program Developer or Development Team who should have
qualifications or experience in adult learning and program development. Where a CPD Program
incorporates conferences and seminars or programs hosted by practice sites or hospital
departments, evidence of the oversight of the Program Developer or Team should be
demonstrated. The convenors of conferences, seminars, practice site or department based
Programs should have qualifications in either education or experience in the practice of the
profession.
6. The learning needs of the intended participants should be addressed in the CPD Program outline.
Conferences, seminars, practice site or department based Programs should clearly articulate the
learning outcomes expected to be achieved by participants, and these needs should align with the
overarching CPD Program. There should be an opportunity, particularly for practice site or
department Programs, for participants to articulate their individual learning needs so a Program
can be built around such needs. The learning needs could be articulated as per these examples;
a. In order that practitioners are capable of performing all the CT examinations referred to the
practice, the CT Education Program incorporates a teaching session on each CT protocol,
and a sign-off sheet for practitioners to complete as each examination is undertaken
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b. In response to practitioner’s needs to be orientated to the newly purchased Linear
Accelerator, this Seminar will cover the differences between the existing equipment and
the new equipment.
c.

Prior to giving a new radionuclide therapy agent, the practitioner will attend a department
training seminar outlining the preparation and administration of this agent.

7. The aims and objectives of the CPD activities within the Program should be clearly outlined.
8. Presenters, speakers or facilitators of the educational activities within the Program should have
qualifications or experience in either education Program development or the professional content of
the education activity.
9. The Program must enable participants to verify their participation in the Program and enable
participants to record and document details of their CPD activities, sufficient for effective audit by
the Board. This includes the ability for participants to record hours of CPD completed.
10. The Program outline must state how participants enter and exit the Program, and provide an
outline how participants who encounter extenuating circumstances and cannot complete the
Program are dealt with.
11. The Program must have a quality framework that includes a process of regular review and
evaluation and participant audit.

CPD Program Approval Process
Providers of relevant CPD programs must make written submission to the Board addressing each aspect of
the Program Design Criteria as outlined above. Submissions can be lodged by post addressed to
Executive Officer
Medical Radiation Practice Board of Australia, AHPRA,
GPO Box 9958, Melbourne, 3001.

or submitted electronically at: medicalradiationconsultation@ahpra.gov.au

Any decision on the approval of a CPD program will be at the discretion of the Board.
No fee will apply to the application process.
Approval for a Program will be granted for a three-year period. At the point of expiry, for the purposes of
renewal, a review of the Program must be provided which confirms to the following criteria:
1. An outline of the number of registrants enrolled in the Program.
2. An outline of how the Program is conforming to the Board’s CPD Program Design Criteria.
3. The outcome of any reviews the Program has undergone, and an outline of how any review
recommendations are to be implemented into the Program, including:
a. Participants’ satisfaction with the CPD activity
b. Participants’ change in knowledge, ability or attitudes as a result of the CPD activity
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c.

The degree to which the Program promotes reflective practice; that is, participants’ ability
to translate the knowledge, abilities or attitudes acquired during the CPD activity to clinical,
managerial or research practice

d. The degree to which the CPD activities within the Program have improved clinical,
managerial or research practice, and have positively enhanced consumer experience,
health professional collegiality or health-care in general.

Definitions
Practice means any role, whether remunerated or not, in which the individual uses his or her skills and
knowledge as a health practitioner in the profession. For the purposes of the registration standard on
recency of practice, practice is not restricted to the provision of direct clinical care. It also includes working
in a direct non-clinical relationship with clients, working in management, administration, education,
research, advisory, regulatory or policy development roles, and any other roles that impact on safe,
effective delivery of services in the profession and/or uses the individual’s professional skills.

Review
The Board will review this policy at least every three years from 1 July 2012.
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